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	EMPLOYEE NAME:
	Hire Date:
	Today’s Date:

	Job Title:
	Department:

	Manager:
	Mgr. Title:

	Major Achievements/Tasks Completed on Time

	(Summarize 3-4 key accomplishments during the last 12 months) 

 

 

	Areas of Strength

	  

 

 

	Areas for Growth

	  

 

 

	Personal Career Objectives

	  

 

 

	Comments/Other Messages
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