SAMPLE REJECTION LETTER

 

Dear:

Thank you for submitting your application for the position of ______________. After careful consideration, we have selected another candidate based on the best match of both the position criteria and organizational requirements. 

We would like to keep your application on file in the event other positions come available. If you do not hear from us in the next 90 days please call us or e-mail us to re-activate your application for further employment opportunities.

We wish you the best in your career search.

Sincerely,

XXXX
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