RESUME TRACKING FORM 
	Applicant Name:
	Date Received:

	Position(s) of Interest:

	Hiring Manager: 

 
	I have reviewed this resume. 

Signature/Date:

	Comments: 

 

 

	Interest?
	Yes
	No
	Refer Resume To: 

	Comments: 

 

 

	Interest?
	Yes
	No
	Refer Resume To:

	Comments: 

 

 

	Interest?
	Yes
	No
	Refer Resume To:

	
	

	HR ACTION

	Schedule Interview?
	Yes
	No
	With Whom?


 

Keep on File:
_____Administration (Clerical, Accounting, Finance)

_____Applications (Apps Engineer, FAE, Training)

_____Engineering (CAD, Software Engineer, Systems Admin)

_____Marketing/Sales (Product Marketing, Inside/Outside Sales, etc.)

_____Operations (Customer Support)

_____Other 
 

Returned to HR______________________________(Initials & Date)
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