Company X

Sample Process

HELP US FIND QUALITY EMPLOYEES AND EARN MONEY

Company X continues its commitment to quality and growth with the Employee Referral Program.  We will give cash rewards for the successful referral and hiring of these job candidates:

Employee Referral Rewards


Project/Program Manager/Senior Professional
$3,0050


Project Professional
$2,000


Assistant Professional/Staff Professional/Sr. Staff Professional
   $1000


Technician/Driller
   $500


Highway, Bridge Engineers/Inspectors
$1,000

* A referral hired to work part time (< 40 hours per week) will result in an employee award of one half

  of the listed amount.

How it Works

1.
The candidate may not be currently or previously employed by Company X (office transfers do not count).

2.
The employee must complete a Referral Form before we interview them.  Send the original Referral Form attached with a resume and/or employment application to the Human Resources Department in San Diego to the attention of ________.  Send a copy of the Referral Form and resume and/or employment application to the manager/office to where you are making the referral.

3.
If the candidate is hired, the rewards are paid as follows:




* 50% after the candidate has been employed for one month.




* 50% after the candidate has been employed for six months.


Payments are made to the referring employee within one to two pay periods following these periods and only if employed with Company X at the time of payment processing.

4.
Human Resource employees, regional/area/program managers and direct shareholder owners are not eligible to participate.  This includes any manager or supervisor with the authority to hire.

5.
Administrative and marketing positions are excluded.

The next time you are favorably impressed with the experience, credentials or professional attitude of an associate or someone at a professional meeting, think about referring them to Company X!

EMPLOYEE REFERRAL PROGRAM FORM

Date submitted
_________________________________________________________________________________

From
_________________________________________________________________________________

Current Position
_________________________________________________________________________________

Office
________________________________________Office Number_____________________________

My referral is
________________________________________________________________________

For the position of
________________________________________________________________________

For Company X’s office
________________________________________________________________________

I know the candidate from
________________________________________________________________________

I know the candidate
Not Well ________       Slightly ________       Well ________       Very Well __________

Candidate has
Registrations _____________________________________________________________


B.S. ________              M.S. ________              Ph.D ________             Other __________

Comments
________________________________________________________________________


________________________________________________________________________


________________________________________________________________________

Manager Approval ____________________________________________     Date __________________________

1.
The candidate must not be currently or previously employed by Company X (office transfers do not count).

2.
The employee must complete a Referral Form before we interview them.  Send this original form attached with a resume and/or employment application to the Human Resources Department in San Diego to the attention of _________and a copy of this form and resume and/or employment application to the manager/office to where you are making the referral.

3.
If the candidate is hired, the rewards are paid as follows:




* 50% after the candidate has been employed for one month.




* 50% after the candidate has been employed for six months.


Payments are made to the referring employee within one to two pay periods following these periods and only if employed with Company X at the time of payment.

4.
Human resource employees, regional/area/program managers and direct shareholder owners, or any employee with the authority to hire are not eligible to participate.

5.
Administrative and marketing positions are excluded.

Company X is committed to Equal Employment Opportunity.  As such, we encourage you to make qualified employment referrals from all protected groups including females, minorities, individuals with disabilities, disabled veterans, and veterans of the Vietnam Era.
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